YACTHOE YYPEXJIEHHE JONOJHUTEJIBHOIO
IMPO®ECCHUOHAJIBHOT'O OBPA30OBAHUS
«YYEBHBIA LHEHTP «IIPECTH»

«YTBEPXJIAIO»
Hupexrop YV IIO
«quﬁ ...=,-_.... «IIpecTmx»

BP0,
Ong
— ‘

ITookenue

0 3aIMTe NePCOHAILHBIX IAHHBIX PAOOTHUKOB U CJyLIATe el
qY A0 «Y4ebnsrii uentp «Ilpects»

IIaturopck
2014



2

1. O0mue monoxkenus

1.1. Hensto pannoro Ionoxenus: sBnsieTcss 3ammra NEPCOHAIBHBIX JAHHBIX paboT-
HUKOB M CIIylIaTeNeH Y4YpEKIEHUS OT HECAHKIIMOHUPOBAHHOIO JOCTyIla, HENpaBo-
MEPHOI'0 MX MCIIOJIb30BaHHS WM YTPATHI.
1.2. Hacrosimee I[Tonoxenue pa3paboTaHO Ha OCHOBaHMH CTATEHf Koncturynuu
PO,  Tpynosoro Kozmekca P®, Komekca 06 aIMUHHUCTPATHBHBIX IIPAaBOHAPYIICHH-
X P®, I'paxxpanckoro Kogekca P, Yronosroro Komekca P®, a Takxe Denepans-
HOro 3akoHa «O6 uHdopManmm, nHGOpMaTH3aLMH U 3armuTe HHOpMaLu»
1.3. IlepcoHasbHble JaHHBIE OTHOCATCS K KaTeropuy KOH(pHUAEHIHATBHON HHpOpMa-
Ui, PeKIM KOHOHICHIHAIBHOCTH IEPCOHATBHBIX NAHHBIX CHUMACTCS B Cllydasx
00€3/IMYMBAHHS WK 110 UCTEYEHHH 75 et CPOKa XpaHEHH, €CJIH MHOE He OIpeserie-
HO 3aKOHOM.
1.4. Hacrosimee [lonoxenue YTBCPKAACTCA U BBOAMUTCS B JIEHCTBHE NPUKA3OM [IH-
PEKTOpa U ABJISACTCSA 00s3aTENbHBIM [UIS HCIIOJHEHUS BCEMU pabOTHUKAMH, UMelo-
IMMMH TOCTYIT K IIEPCOHANBHBIM JaHHBIM COTPYAHHKOB M CIIyIIATEIIEH,

2. IloHsiTHE M COCTAB MEPCOHATBHBLIX JAHHBIX
2.1. TlepconanbHble 1aHHBIE PaGOTHHKA — MHOpMaius, HeoOXonuMas paboTonate-
0 B CBASH C TPYNOBBIMH OTHOMICHHSMH M KACAIOIIHECS KOHKPETHOIO paboTHuKa,
NICPCOHANILHBIC JNaHHBIE CymaTens — uHbopmauus, HeoOXoumas s OpraHH3aIMH
y4eOHOro mporuecca M Kacaroomascs KOHKpeTHOTrO ciymarens. [lox uadopmanueii o
pabOTHHKAX M CIIyIIaTeNsX MOHUMAKOTCS CBEICHHS O (akTax, cobbrTuax u obcros-
TEJIECTBAX JKM3HH, IO3BOJISIIOIINE HICHTH(OULIHPOBATD HX JIUIHOCTD.
2.2. B cocTaB nepcoHaNbHbIX TaHHBIX pabOTHHKA BXOJUT HHpOpMaIus 00:
- @HKCTHBIX U OHOrpadHyYECKUX JaHHbIX;
-00pa3oBanuy;
- TPYZIOBOM H OOIIEM CTaxe;
- COCTaBE CEMbHU;
- IACIIOPTHBIX JAHHBIX;
- BOUHCKOM Yy4eTe;
- 3apaboTHO 1UIaTe;
- COLIMAIIBHBIX JIIOTAX;
- 3aHUMaeMOM JJODKHOCTH;
- HUIMYHMH CYOUMOCTENH;
- JIPECe M MECTE XKHUTEJIbCTBE, JIOMALIHEM Tele(oHe;
- MecTe paboThl HIH Y4eObl YWICHOB CEMBH U POJICTBEHHHKOB;
- COJIEPXKAHUU TPYIOBOTO 10r0BOPA;
- COCTaBe NCKIIAPUPYEMBIX CBEJCHUH O HAIMYMM MaTePHAIBHBIX LIEHHOCTEIA;
- COACPAHNH JCKIApAlH, T01aBaCMOMH B HAIOTOBYIO MHCIIEKIIHIO;
- HOZVIMHHUKAX ¥ KOIIHSAX I10 JINIHOMY COCTABY;
- JIMYHBIX JICJIaX U TPYAOBEIX KHUKKAX.
B cocraB nepconanbHbIX JaHHBIX CiyIaTens BXOMUT uHpOopMarms 06:
- ACIIOPTHBIX JAHHBIX;
- HAIMYHH CYAUMOCTEH;
- /Ipece H MCCTC XKHTCIIbCTBE, JIOMALIHEM Tene(hoHe;
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2.3. JlaHHBIE IOKYMEHTBI ABJIAKOTCS KOHOHACHIMATBHBIMH, XOTS, YYUTHIBAS UX Mac-
COBOCTB M €INHOE MECTO 00PabOTKM U XPaHEHHs - COOTBETCTBYIOIIMIA Ipud orpaHu-
YEHUS Ha HUX HE CTABHUTCH.

3. O6padorTka nepcoHATBLHBIX JaHHBIX
3.1. Tlox 06paGoTKOM NEepCOHATBHBIX JaHHBIX PAOOTHHKA M CIIyLIATENs IIOHUMAETCS
MOIyYeHUE, XPaHEHUE, KOMOMHUMPOBaHHUE, [IepeIaya WK JIF000e APyroe KCIoIb30Ba-
HHE [IEPCOHAIBHBIX JaHHBIX pabOTHHUKA.
3.2. B uenax obecnedenus npas U cBOOOZ 4YeOBEKA M rpakIaHMHA paboTogaTeNb U
€ro NpeacTaBUTENIN IPH 00pabOTKe MEePCOHANBHBIX AaHHBIX PaOOTHHMKA 0043aHBI CO-
OmonaTh cnexyiomue obmue TpeboBaHu:
3.2.1. ObpaboTKa MEpCOHAIBHBIX JAHHBIX PaOOTHHKA MOXKET OCYIIECTBIATHCS WC-
KJIIOYUTEIBHO B LENsSX 00eCreyeHus COOMIOCHHs 3aKOHOB U HMHBIX HOPMATHMBHBIX
NPaBOBBIX AKTOB, COACHUCTBHs PabOTHMKAM B TPYAOYCTPOHCTBE, OOYYEHHUH M IIPO-
JBIDKCHHH IO Ciyx0e, obecrnedenus TMIHON 0€30IacHOCTH pabOTHHKOB, KOHTPOJLS
KOJTMYECTBA U Ka4eCTBA BHINOIHIEMOM paboThl H 00ecTieueH s COXPAHHOCTH UMYIIIE-
CTBA.
3.2.2. Tlpu ompenenenuy o6beMa U COAEpKaHUS 00pabaTHIBAEMBIX IEPCOHAIBHBIX
JaHHBIX paboTHMKA paboTogaTens JODKEH pyKoBoAcTBOBaThes KonctuTynueit Poc-
cuiickon @enepauuu, TpynossiM KonekcoM u HHbIME (eepaabHBIMKU 3aKOHAMH.
3.2.3. Tlosy4eHue NEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCA KaK MyTeM IIpel-
CTAaBJICHUsS. MX CaMHUM PabOTHMKOM H CIIyHIaTeNleM, TaK U IyTEM IIOJy4YEHHs UX U3
MHBIX HCTOYHHUKOB.
3.2.4. IlepcoHanbHBIE JaHHBIE CIEAYET IOIy4aTh Y HUX camux. Ecim nepcoHaibHbIe
JlaHHbIe pabOTHHKA M CIymiaTels BO3MOXKHO IOJNYYHTh TOJNIBKO Y TPEThEil CTOPOHEI,
TO pabOTHHK M CIyIIaTendb JO/DKEH OBITH yBeIOMIIEH 06 3TOM 3apaHee M OT Hero
JI0JDKHO OBITH IOJTy4E€HO MUChMEHHOE coryacue. PaGoTHUK YUpeaeHus I0/DKEeH Co-
00mHUTE PabOTHUKY MM CIyIIATeNIO O LEJSX, IPEANoIaraeMblX HCTOYHHKAX U CIIO-
cobax I10/1y4eHHs IEPCOHANBHBIX JAAaHHBIX, @ TaK XK€ O XapakTepe MOMIEKAIIUX I10-
JIy4EHHIO ITEPCOHAIBHBIX JaHHBIX U IOCIEACTBUIX 0TKa3a pabOTHHKA JaTh MHCHMEH-
HOE COIIACHE Ha UX IMOJTyYCHHUE.
3.2.5. YupexaeHue He MMeeT IpaBa [oydYarh U 00pabaThiBaTh MEPCOHATBHBIE JaH-
HbIE PA0OTHMKA O €TI0 MOJUTHYECKHX, PETUTHO3HBIX M UHBIX YOEKISHHAX U YaCTHOM
KH3HH. B citydasx, HENOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOILE-
HUM JaHHBIE O YAaCTHOM JXKM3HH paboTHHKA (MH(GOpMAUUs O KHM3HENEATEILHOCTH B
cepe ceMeHHbIX OBITOBBIX, TUYHBIX OTHOIIEHHIT) MOTYT ObITh IOJTYYEHBI M 06pabo-
TaHbl paboOTOAATENIEM TOJIBKO C €r0 MUCHBMEHHOIO COIIACHS.
3.2.6. YupexaeHue He HMeET MPaBO MOJIy4aTh U 00pabaThiBaTh IEPCOHATBHbIC [1aH-
Hble PaOOTHHKAM CIIyLIATENsi O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX HIIH
€ro npo()COrO3HOM AESITENLHOCTH, 32 HCKIIOUEHHEM CIIy4aeB, PEAyCMOTPEHHBIX (e-
JEpaTbHBIM 3aKOHOM.
3.3. K obpabotke, nepeaaye ¥ XpaHEHHIO EPCOHANBHBIX JaHHBIX pabOTHHKA U CITy-
mI1aTesast MOTYT UMETh JOCTYIT COTPY/AHUKH:
- Oyxranrepuu,
- COTPY/AHUKH CIIyKOBb! yIpaBIeHHs IEPCOHATIOM;
- COTPYAHHUKH KOMITbIOTEPHBIX OT/IEJIOB.
3.4. Wcnonk30BaHHE NEPCOHATBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C
LEIIAMH, OIIPEACTUBIINMH UX TOJTYYCHHE.
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3.4.1. IlepcoHanbHble JaHHBIC HE MOTYT ObITh MCIIOJB30BAHBI B LIEJSAX IMPUYUHCHUS
MMYILECTBEHHOTO ¥ MOPAJIBHOIO BpEa IPakJaHaM, 3aTPYAHEHUS pean3alliy MpaB
n cBobox rpaxnaad Poccuiickoit @eneparuu. OrpaHudeHue npas rpaxinad Poccuii-
ckoi dejepaluy Ha OCHOBE HCIIOJIb30BaHM HH(GOpMALUK 00 UX COLMAIBHOM IPO-
HUCXOXKIECHUH, O PAcOBOM, HALMOHAIBHOM, S3BIKOBOM, PEJIIMTHO3HOM M NApTUMHON
IPUHA/JIEKHOCTH 3alpeIieHO U KapaeTcsi B COOTBETCTBUH C 3aKOHOIaTEILCTBOM.

3.5. Ilepenaua nepcoHaNbHBIX JAHHBIX BO3MOJKHA TOJIBKO C COTJIACHsA pabOTHHKA M
CIIyIuaTess WM B CIydasx, PsSMO IIPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Ilpu nepegaye nepcoHalIbHBIX JaHHBIX Y4YpexaeHHe NODKHO COOMoaaTh clie-
AyIoIue TpeOOBaHUS:

- HE COO0LIaTh NIEPCOHAIBHBIE JAHHBIE TPEThEH CTOPOHE Oe3 MUCEMEHHOTO COTJIACHS
pabOTHHKA H CIIyLIATels, 32 UCKIIOUEHHEM CIy4aeB, KOrja 3TO He0OXOIHUMO B IIEJIAX
NpeAyNPExXICHHS] YIPO3bl KU3HU M 3J0pOBBI0 PaOOTHHKA M CIYIIATENS, & TAKKE B
Clly4yasiX, yCTaHOBJICHHBIX (eIepalbHbIM 3aKOHOM;

- HE c000MAaTh EPCOHATBHBIC JaHHBIE B KOMMEPUYECKHX LessX 0e3 MMC5EMEHHOro Co-
raacusi pabOTHHKA U CITyIIAaTeIs;

- IPEAYIIPEAMTD JIMLI, TIOTYYarOIMX I€PCOHATIBHBIC TaHHBIE, O TOM, YTO 3TH JaHHBIE
MOT'YT OBITb MCIIOJIb30BaHBI JIMIIb B HENAX, I8 KOTOPbIX OHU COOOIIEHBI, U Tpebo-
BaTh OT 3THX JIMII MIOATBEPKAEHHS TOrO, YTO 3TO MpaBuiIo cobmoaexo. Jluma, nomy-
4alolye NEPCOHAIBHBIE JaHHbIE, 0053aHbI COOIIOAATh PEXKUM CEKPETHOCTH (KOH(H-
ACHIMATBHOCTH). JlaHHOE IOJIOJKEHHE HE PAaCHpPOCTPAHAETCS Ha OOMEH IepCcoHAlb-
HBIMH JaHHBIMH PaOOTHHKOB B MOPSIIKE, YCTAHOBJIEHHOM (heepaibHBIMK 3aKOHAMM;
- pa3pemaTh JOCTYN K NEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB M CIIyIIATENIEH TOJBKO
CIIELHAJIBHO YIIOJTHOMOYEHHBIM JIMLAM, ONPEEICHHBIM NMPHUKA30M 10 OpraHU3alluy,
IPY 3TOM YKa3aHHBIC JIMLA JOJDKHBI MMETh NPABO IOJIYYaTh TOJIBKO T€ MEPCOHAIIb-
HBIE JIaHHBIE, KOTOPbIE HEOOXOAMMBI ISl BHITIOJHEHHS KOHKPETHBIX (DYHKIMI;

- HE 3arpaiuMBaTh HHGOPMAIIMIO O COCTOSIHHH 3JJ0POBBS paOOTHHKA, 32 MCKIIOYEHH-
€M TEX CBEIECHHH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBIIIOJIHEHHS Pa-
OOTHMKOM TPYJI0BOH (DYHKIIHMH;

- IepelaBaTh IEPCOHAILHBIE JaHHbIC PAOOTHHKA M CITYLIATENA UX IMPEACTABUTENSM B
nopsiake, ycranosieHHOM TpynoseiM KoznekcoMm, u orpaHu4mBaTh 3Ty HHOOpMALIHIO
TOJBKO TEMH IEPCOHAIBHBIMH JaHHBIMH, KOTOpPbI€ HEOOXOIMMEI [JIS BBIIOTHEHHUS
YKa3aHHBIMH IIPEICTABUTEIAMU UX QYHKIIMHA.

3.5.2. Ilepenaya mnepcoHaNbHBIX JAHHBIX OT AEpIKATENs WM ero IpeacTaBUTENeH
BHEIIHEMY IIOTPEOUTEII0 MOKET JOMYCKAaThCSI B MUHUMAJIBHBIX 00BhEMax M TOJIBKO B
LE/IAX BBHINOJHEHHA 3aJa4, COOTBETCTBYIOIIMX OOBEKTHBHOM NpHYMHE cOopa 3THX
ITaHHBIX.

3.5.3. Ilpu mepenaye NMepCOHANBHBIX JAaHHBIX MOTPEOUTENAM 3a Mpeaesibl OpraHu3a-
My paboTojarenb He JOJDKEH COOOLaTh 3TH JAaHHBIC TPEThEH CTOpOHE 0€3 MUCh-
MEHHOTO coryiacHs paboTHHKa, 32 HCKIIOYEHHEM CIy4aeB, KOTa 9TO HEOOXO0AUMO B
LENsAX NPEeayNpexIEeHUss Yrpo3bl JKH3HH U 370POBBI0 pabOTHUKA WIM B Clydasx,
YCTaHOBJICHHBIX (DeepaTbHBIM 3aKOHOM.

3.6. Bce mepbl KOHQHOCHIHATBHOCTH IpH cOope, 00paboTKe W XpaHEHHH IEPCOo-
HAJIBHBIX JAHHBIX COTPYJHHMKA M CIIylUaTesis paclpOCTPaHsAKTCA Kak Ha OyMa)KHbIE,
TaK ¥ Ha 3JIEKTPOHHbIE (ABTOMAaTU3UPOBAaHHBIE) HOCUTEIHN UH(POPMALIHH.

3.7. He nonyckaeTcsa oTBe4aTh Ha BOIIPOCHI, CBA3aHHbIE C NEpeaadeii MepCOHAIBHON
uHpopmaluu 1o Tenedony win hakxcy.
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3.8. XpaHeHue MepcoOHANBHBIX JaHHBIX JODKHO MPOMCXOJUTH B MOPSIKE, HCKIIIOYA-
IOILEM MX YTpaTy MM UX HEIIPABOMEPHOE MCIOJIb30BAaHHE.
3.9. Ilpu npuHATHM pELIEHUH, 3aTParMBalONIMX UHTEPECH pabOTHHKA M CIIyIATells,
YupexeHue He MMEeT IpaBa OCHOBBIBAThCA HA NMEPCOHANBHEIX JAHHBIX, TMOJNyYEeH-
HBIX MCKIKYMTEIBHO B PE3yJIbTaTe€ UX aBTOMATHU3UPOBAHHOM 0OpabOTKH WITH DIIEK-
TPOHHOT'O TIOJIYYEHHUA.

4. JlocTyn K NepCOHATBHBIM JAHHBIM
4.1. BuyTpeHHMIt 10CTYIl (AOCTYII BHYTPHU OpPTraHU3aLMH ).
4.1.1. IlpaBo mocTyna K NepCcoOHaJIbHBIM JAaHHBIM COTPYIHHKOB M CylIaTeleH HMe-
IOT:
- JUPEKTOp OpraHU3alliH;
- PYKOBOJUTENH CTPYKTYPHBIX IOAPA3AEICHUN 110 HANPABICHHUIO JEATEIBHOCTH (J10-
CTYII K JINYHBIM JaHHBIM TOJIBKO COTPYIHHKOB CBOETO MOAPa3/IEICHHUs);
- caM pabOTHHMK, HOCHUTE/Ib JaHHBIX.
- CaM CJIyIIaTellb, HOCUTENb JaHHBIX.
- Ipyrue COTPYAHMKH OpPraHM3allMy [IPH BBINOJIHEHUHM MUMH CBOHX CIY)KEOHBIX 00s-
3aHHOCTEH.
4.1.2. IlepedyeHp UL, UMEIOLIUX JOCTYI K MEPCOHANBHBIM JAaHHBIM PaOOTHUKOB,
onpeAesseTcst MPUKa3oM AUPEKTOpa OpraHU3aluH.
4.2. BHEIIHWH JOCTYIL.
4.2.1. K 4yuciy MaccoBbIX noTpeduTeNell NepcoHalbHBIX JaHHBIX BHE OPraHU3allii
MOHO OTHECTH IOCYAAapCTBEHHBIE U HETOCYAApCTBEHHbIE (YHKIIHOHATIBHEBIE CTPYK-
TYpBI:
- HQJIOTOBBIE HHCTIEKIIUH;
- IPaBOOXPAHUTENIbHBIE OPraHbl;
- OpraHbl CTATUCTHKH;
- CTpaxOoBBIC ar€HTCTBA;
- BOCHKOMATHI;
- OpraHbl COIMATIBLHOTO CTPAXOBAHUS;
- ICHCUOHHBIEC (POH/BI;
- [I0JIpa3/ieJIEHUs] MyHHULIMIIAIbHBIX OPTaHOB YIIPABIICHHUS;
4.2.2. Hap30pHO-KOHTPOJIBHBIE OPraHbl MMEIOT JOCTYN K HMH(GOpMAlHMHU TOJBKO B
cepe cBoei KOMIIETEHIIMH.
4.2.3. Opranusauuy, B KOTOPblE COTPYAHHK MOMKET OCYLIECTBJIATH IMEPEUHCIICHHS
JEHEKHBIX CPEICTB (CTPaxOBbIE KOMIIAHHWH, HErOCY1apCTBEHHBIC NTEHCUOHHBIC (OH-
Ibl, OJIarOTBOPHUTENILHBIE OPraHU3aLUH, KPEIUTHBIC YIPEKACHHS), MOTYT IOJYIHTh
JIOCTYIl K IEPCOHAIBHBIM JAaHHBIM PaOOTHHKA TOJIBKO B ClIydyae €ro MHChMEHHOTO
paspeLieHusl.
4.2.4. [lpyrue opraHu3aiyu.
Csenenus o paboTaromeM COTPYIHUKE HIIM yXKe YBOJIEHHOM MOTYT OBITh NPEI0CTaB-
JIEHBI IPYTOH OpPraHu3alMy TOJBKO C MMCbMEHHOTO 3alpoca Ha OJlaHKe OpraHu3alfH,
C IIPHAJIOKEHUEM KOITMH HOTApHAJIbHO 3aBEPEHHOr0 3agBJICHUS pabOTHHKA.
IlepconanbHble JaHHbBIE COTPYAHMKA MOTYT OBITH MPEIOCTABJICHBI POJCTBEHHHKAM
WJIM 4JICHAM €0 CEMbH TOJIBKO C IIMCBbMEHHOIO Pa3pelEHHUs CaMOr0 COTPYIHHUKA.
B ciyyae passoja ObiBIIas cynpyra (Cynpyr) MUMEIOT paBo oOpaTUTBCS B OpraHu3a-

IIMI0 C IMHCHbMEHHBIM 3alIpOCOM O pasmepe 3apabOTHOM IUIaThl COTPYAHHKA Oe3 ero
coriacus. (YK PD).
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S. 3ammTa nepcoHaANBLHBLIX JAHHBIX
5.1. Tlon yrpo3oi mmM OMACHOCTBIO YTpPaThl MEPCOHANLHEIX JAHHBIX MOHHMAETCS
CAMHHYHOE HJIM KOMIUICKCHOE, PCabHOE MM IOTEHIMAILHOE, aKTUBHOE WIIM I1aC-
CHBHOC IPOSBJICHUE 3IOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHHX WM BHYTPEHHMX
HCTOYHHMKOB YTPO3bl CO3/1aBaTh HEOJArONPHATHEIE COOBITHSA, OKA3BIBATh J1eCTa0MIH-
3MPYIOILEEe BO3ACHCTBUE Ha 3aIIUIIAEMYI0 HH(GOPMALHIO.
5.2. Puck yrpossl moObIM HHQOPMALMOHHBIM PecypcaM CO3IAI0T CTUXHIHbIE Geji-
CTBUSA, 3KCTPEMATIbHBIE CUTYalLHH, TEPPOPUCTUUECKHE ACHCTBUS, aBapHH TEXHHYE-
CKHX CPEICTB M JIMHUH CBSI3H, APyTHe O0bEKTHBHBIE OOCTOATENBCTBA, @ TAKXKE 3aUH-
TEPECOBAHHBIC U HE3aWHTCPECOBAHHBIE B BOSHUKHOBEHUH YTIPO3bI JIMIA.
5.3. 3amuTa MEpCOHANBHBIX JAHHBIX NPEICTABISLET COOOM MKECTKO perilaMeHTHpPO-
BAaHHBIH M JMHAMMYECKH TEXHOJOTMYECKMI Iporecc, IPEeAYTPEXIAIOIINNA HapyIie-
HHE JOCTYIIHOCTH, UEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HICHIMATBHOCTH Hepco-
HAJIPHBIX JaHHBIX W, B KOHEYHOM CYeTe, 00ECIeUMBAOIIMI JOCTATOYHO HAZIEKHYIO
0e30macHOCTs HHPOPMAIMH B POLIECCE YIPABIEHIECKON U IPOH3BOICTBEHHOM esi-
TEJIIbHOCTH KOMITAaHHH.
5.4. 3amuTa NEPCOHANBHBIX JaHHBIX OT HENMPABOMEPHOTO WX HCIIONb3OBAHMS WIIH
YTPaThl JO/DKHA ObITh OOecrieueHa YUpeKICHHEM 3a CYET €ro CPEeiCTB B HOpsIIKe,
YCTaHOBJIEHHOM (eepaibHbIM 3aKOHOM.
5.5. «BHyTpeHHsIs 3ammTay.
5.5.1. OCHOBHBIM BMHOBHHKOM HECaHKI[MOHHPOBAHHOTO JIOCTyIla K IEPCOHAJIBHBIM
AQHHBIM SBJISCTCS, KaK NPaBUJIO, IIEPCOHAN, paboTalOIMH ¢ JOKYMEHTaMH U Oa3amu
MaHHBIX. PermaMeHTauus JOCTyna NepcoHala K KOHMHAEHIMATBHBIM CBEICHHAM,
JIOKyMEHTaM U 0a3aM JaHHBIX BXOIUT B YHCJIO OCHOBHBIX HANPABIICHHI OPraHM3aLlH-
OHHOH 3alMHTHl MHGOPMALMU M TPEeJHA3HAYCHA JUIS PasTPaHHYCHHMS T10JHOMOYHIA
MEXY PYKOBOAUTEI/SIMU M CIIENHATHCTAMH OPraHHU3alliu.
5.5.2. Inst obecrnieyeHnH BHYTPEHHEH 3aIMTEI EPCOHANBHBIX JAHHBIX pabOTHUKOB M
CiTylmatesneil Heo0XoauMo CoOIII0AATE sl MEp:
- OTPaHUYECHHUE U PErJJaMeHTalMs COCTaBa pabOTHUKOB, (PYHKIHMOHAIBHBIE 00S3aHHO-
CTH KOTOPBIX TPeOYIOT KOH(PHICHIHATBHBIX 3HAHMIA;
- CTpOroe H30MpaTeIbHOe H 000CHOBAHHOE PACTIPE/IEICHHE JOKYMEHTOB U uHpOpMa-
MM MEXy pabOTHHKAaMH;
- PalHOHATIBHOE pa3sMeIIeHHe pabo4nx MecT pabOTHHKOB, MPU KOTOPOM HCKIIKOYA-
JI0Ch GBI OECKOHTPOIBHOE HCIIONIB30BAHUE 3AIHIIAEMOI UHOpMaIWH;
- 3HaHHEe PabOTHMKOM TpeGOBAaHMII HOPMATHBHO — METOIAHMYECKHX JOKYMEHTOB 110
3alIMTE HHPOPMALUH U COXPAHEHUH TAHHBI;
- HAJIMYHe HEOOXOMUMBIX YCIIOBHI B IOMEIIEHHUH IS pabOThI C KOH(pUACHIIHATbHBI-
MH JOKYMEHTaMH U 0a3aMu JaHHBIX;
- ONpPEJCICHHEe W PErIaMEHTalusd COCTaBa PabOTHMKOB, MMEIOIIMX [PABO AOCTYIA
(BX0/a) B IOMEIEHHE, B KOTOPOM HaXOAUTCS BEIYUCIHTENBHAS TEXHHUKA;
- OpPraHM3alys MOPSAKA YHHYTOKECHHS HHPOPMALIUH;
- CBOCBPEMCHHOE BBIABICHHE HApyLIEHHs TPeOOBaHHUN pPa3pElIMTETBHON CHCTEMBI
AocTyna pabOTHUKAMH TI0Ipa3ieIeHHs;
- BOCIHTATCIIBHAS M Pa3bsiCHUTEIbHAS paboTa ¢ COTPYIHHKAMH MOApPA3IeIeHHs 110

MPCAYNPEKACHUIO YTPAThl UEHHBIX CBEACHWH NpH paboTe ¢ KOHGbHUAEHIHATLHBIMH
JOKYMEHTaMH;
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- HE JIONYCKAETCs BblJaya JMYHBIX [e] COTPYAHMKOB Ha pabouyne MecTa pyKOBOAMTE-
neit. JIMuHEBIE 1es1a MOTYT BbIIaBaThCA Ha pa0oyue MEeCTa TOJBKO IeHepalbHOMY JIM-
pexropy, pabOTHMKAaM OTZeNa MEePCOHAla U B MCKIKOYMTENIBHBIX CIIydYasx, 110 IHMCh-
MEHHOMY pa3pElICHUI0 T'€HEPAIBHOIO OUPEKTOpPa, - PYKOBOLHUTEII CTPYKTYPHOIO
noapasaeneHus. (Hapumep, IpH MOArOTOBKE MAaTEPHAIOB ISl aTTeCTaluy paboTHHU-
Ka).
5.5.3. 3amuTa nepcoHaIbHBIX JIaHHBIX Ha JIEKTPOHHBIX HOCHUTEIIAX.
Bce mamku, copepialiue NnepcoHalbHble JaHHbIE, JO/DKHBI OBITH 3aILMIIEHB! M1apO-
JIeM, KOTOpBIH cooOmaercs pyKOBOIUTEIIO CayKObl yIpaBiIeHHs NEPCOHAIIOM H py-
KOBOJMTENIO CTyKObl HHPOPMAILIMOHHBIX TEXHOJIOTUMH
5.6. « BHemHAs 3amuTay.
5.6.1. Jlns 3amuTel KOHGHICHIIHATBEHON MH(OpMALMH CO3JAOTCS LieJIeHalpaBicH-
Hble HEeOIaronpHsTHBIE YCIOBHS W TPYIHONPEOJOIMMBIE MPENATCTBUSA MU JIMLA,
MBITAIOIIEr0Cs COBEPIIMTh HECAHKIIMOHMPOBAHHBIM JOCTYIl M OBJIaJiecHHEe MH(pOpMa-
nueit. L{ensio 1 pe3ybTaToM HECAaHKIMOHUPOBAHHOTO AOCTYIa K HH)OPMALMOHHBIM
pecypcaM MOKeT OBbITh HE TOJIBKO OBJIAAEHHE LEHHBIMU CBEJACHHUAMH U UX HCIIOJIb30-
BaHHE, HO ¥ MX BHIOU3MCHEHHE, YHHUTOKECHHE, BHECEHHUE BHpYyca, MOAMEHA, (ayb-
cuduKanus CoAepKaHusA PEKBU3UTOB JOKyMEHTa U JP.
5.6.2. IToJx NOCTOPOHHHUM JIMLIOM TTIOHUMAETCA H000€ JIMI0, HE UMEIOIIEe Herocpe/-
CTBEHHOT0 OTHOIICHHS K ACATEIBHOCTH KOMIIAHMHU, MIOCETHTENH, pa0OTHUKHU APYTHUX
OpraHM3alMOHHBIX CTPYKTYp. [IocTOpOHHHME MIa HE JOJDKHBI 3HATh pacIpe/ie/ieHue
byukuuii, paboyue MpoLecchl, TEXHOJIOTHIO COCTABICHHS, 0QOPMIICHHUS, BEICHUS U
XpaHEHHUSA JOKYMEHTOB, J1€]1 U padouux MaTepUajIoB B OT/IEJE NIEPCOHAIA.
5.6.3. Jlns obecrnieueHus: BHEILHEH 3allMThI IEPCOHAIBHBIX JaHHBIX HEOOXOIUMO CO-
OaroaaTh pag Mep:
- IOPSIIOK TIPUEMA, YU€Ta U KOHTPOJIA AEATEIbHOCTH ITOCETUTEICH;
- MPONYCKHOM PEXKHUM OpraHu3aluu;
- TEXHUYECKHE CPEACTBA OXPaHbl, CHTHAJIU3ALINH;
- IOPSI/I0K OXPaHbl TEPPUTOPHH, 3JaHUHN, TOMEILIEHHUH, TPAHCIIOPTHBIX CPEJICTB;
- TpeboBaHMA K 3a1UTe HHPOPMALIMH IPY HHTEPBBIOMPOBAHUH U CODECEI0BAHUSAX.
5.7. Bce nuna, cBA3aHHBIE C MOJy4YeHHUEM, 00pabOTKOM M 3aIMTON MEepCOHAIBHBIX
JAHHBIX, 00s3aHBI MOJITKCATh 0053aTEIBLCTBO O HEPA3IJIAIECHHH NIEPCOHAIBHBIX [aH-
HBIX PaOOTHHKOB.
5.8. [To BO3MOXXHOCTH MEPCOHAIbHBIE JaHHbIC 00€3IMYUBAIOTCA.
5.9. Kpome Mep 3ammTel NEpCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIb-
cTBOM, paboroaarend, paDOTHHKHA M HX NPEACTABUTEIM MOTYT BbIpabaThIBaTh COB-
MECTHBIE MEpPBI 3allIUThl IEPCOHATIBHBIX JaHHBIX.

6. IIpaBa u 00s3aHHOCTH pa0OTHHKA
6.1. 3akperuieHue npaB pabOTHHKA W CIIyWIaTels, PErJaMEHTUPYIOMIMX 3alUTy HMX
IIEPCOHAIBHBIX JaHHBIX, 00ecreYrBaeT COXPAaHHOCTh IOJIHOM M TOUYHOH MH(pOpPMALIUU
0 HEM.
6.2. PaGoTHuKM, CITymIaTeNy U UX MPEACTABUTEIH JOJKHBI OBITh 03HAKOMJICHBI T0J
pPacnucKy ¢ JOKYMEHTaMM OpraHM3alllM, YCTaHABIMBAIOIIKMMU MOPSIOK 00paboTKU
[IEPCOHAIbHBIX JaHHbIX pa0OTHUKOB, a Takxke 00 MX mpaBax ¥ 00A3aHHOCTAX B 3TOH
obnacTu.
6.3. B mensx 3ammThl MEpCOHATBHBIX JAHHBIX, XpaHAIMIUXCs y padoroaarens, padbort-
HHK UMEEeT MpPaBo:
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- TpeOOBaTh MCKITIOYEHHS] MJIM HCIPABICHHS HEBEPHBIX WM HEMONHBIX NEPCOHAIb-
HBIX JIaHHBIX.
- Ha CcBOOOIHBIN OeCIIaTHBIA OOCTYN K CBOMM II€PCOHAIBHBIM IAaHHBIM, BKJIIOYAS
NPaBO Ha MOyYEHHE KOMMMA 1000 3aluCH, COepIKallleil MepCOHANBLHBIE JaHHbIE,
- TIEPCOHAJIbHBIE JIaHHBIE OLIEHOYHOI'O XapakTepa JOINOJHUTH 3asBICHUEM, BhIpaKa-
IOLLUM €ro COOCTBEHHYIO TOYKY 3PCHHS;
- ONPEICTATE CBOMX IPEACTaBUTENEH U1 3aIUTHl CBOMX IIEPCOHAIBHBIX JaHHBIX;
- Ha COXpPaHEHHUE U 3allUTy CBOEH JINYHON U CEMEHHON TaiHBI.
6.4. PaboTHuUK U ciaymarenas 00s3aHbI:
- nepe/iaBaTh YUPEKICHUI0 WM €r0 IPEeICTaBUTETI0 KOMIUIEKC JOCTOBEPHBIX, J0-
KYMEHTUPOBAHHBIX MIEPCOHANBHBIX JdHHBIX, COCTaB KOTOPLIX YCTaHOBIEH TpyA0BBIM
KOzIeKcoM PO.
- CBOEBPEMEHHO cO00ImaTh 00 U3MEHEHUHU CBOHMX IEPCOHAIBHBIX JaHHBIX
6.5. PaboTHHKHM cTaBAT paboTo/aTeNs B M3BECTHOCTH 00 W3MEHEHHMH (aMUINU, HMe-
HH, OTYECTBA, AaThl POXKIECHHU, YTO II0JIy4aeT OTPAXKCHHE B TPYIOBOI KHUKKE Ha OC-
HOBAHHUH MPEJCTABJICHHBIX JOKYMEHTOB. [Ipu HEOOXOOUMOCTH H3MEHSIOTCS JaHHBIE
06 obpaszosanuu, npodeccrn, CeUaIbHOCTH, IPUCBOCHNH HOBOTO pa3psjia H Ip.
6.6. B mensx 3alIMThl YaCTHOH JKU3HH, JMYHOW U CEMENHOM TaliHBl PabOTHUKH He
JOJDKHBI OTKa3bIBaThCA OT CBOETO IpaBa Ha 00pabOTKy MEepCOHATBHBIX JaHHBIX TOJb-
KO C MX COIJIaCHs, MIOCKOJIBKY 3TO MOJKET ITOBJICYb NMPHYMHEHHE MOPAIBLHOTO, MaTe-
PHAJIBHOTO Bpeaa.

7. OTBETCTBEHHOCTD 32 pasrjanleHHe KOHQUIEHUHATbHOW HHPOPMALIHH, CBSI-

3aHHOM C NEePCOHAJbHBIMH TaHHBIMH

7.1. IlepcoHabHasi OTBETCTBEHHOCTh — OJJHO U3 IVIaBHBIX TPeOOBaHMN K OpraHm3a-
UMK (DYyHKIIMOHMPOBAHMS CHCTEMBI 3alIMTHI [EPCOHATBHOM HH(MOPMAIMH U 00s3a-
TEJILHOE yciloBHe obecnieueHus 3QPEKTHBHOCTH ITOH CHCTEMBI.
7.2. IOpuauyeckue ¥ QU3NIECKHE THIA, B COOTBETCTBHH CO CBOMMH ITOJIHOMOYHSIMH
BJIa/ieronue HHGOpMaNKe 0 rpaxiaHax, IMoIy4arollie U HCIOIb3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu 3a
HapyIIeHHe PeKUMa 3alUThl, 00padOTKHU M MOpsi/IKa UCIOIb30BaHMs 3TON HHDOpMa-
IIUH.
7.3. PykoBoauTelIb, pa3pelIalomuii J0CTyI COTPYAHHKA K KOHDHAEHIHATEHOMY J10-
KYMCHTY, HECET NIEPCOHAJIbHYI0 OTBETCTBEHHOCTD 3a JIaHHOE pa3pelieHue.
7.4. Kax/iplii COTPYIHMK OpraHM3alMH, [OMYyYaIOuil Lis paboThl KOH(PUACHINATb-
HBIi JIOKYMEHT, HECET €IMHOJIHYHYI0 OTBETCTBEHHOCTh 3@ COXPAHHOCTh HOCHUTEIS U
KOH(QHUACHUHAIBHOCTh HHGOPMAIHH.
7.5. Jluua, BUHOBHBIE B HAPYLIEHHH HOPM, PETYIHUPYIOIMX [0JIy4eHHE, 00paboTKy U
3aIIUTY TE€PCOHAIBHBIX HaHHBIX Pa0OTHHMKA, HECYT MUCIMIUIMHAPHYIO, aqMHUHUCTpA-
THBHYIO, I'Da)KIaHCKO-TIPAaBOBYK) WJIM YI'OJIOBHYKO OTBETCTBEHHOCTb B COOTBETCTBUH
¢ enepanbHBIMH 3aKOHAMH.
7.5.1. 3a HEMCIIOIHCHUE MM HEHaJJIeXKallee HCIIOMHEHNE pabOTHUKOM 0 €r0 BHHE
BO3JIOXKCHHBIX Ha HEro O0S3aHHOCTEH 10 COOJIIOJCHUIO YCTAHOBJICHHOTO MOpPSIKA
paboTsI CO CBeEHMAMH KOH(PHIEHIMAILHOIO XapakTepa paboToaTelb BIPaBe MPH-
MEHATh NIPEAYCMOTPEHHbIE Tpy10BbIM KOJEKCOM NUCUMITMHAPHBIE B3bICKAHHS.
7.5.2. IOIDKHOCTHBIE JTHIIA, B 00S3aHHOCTh KOTOPBIX BXOAUT BEICHHUE [IEPCOHAJIBHBIX
JIaHHBIX COTPYIAHHKA, 00A3aHbl 00ECIEUUTh KaXKIOMY BO3MOKHOCTE O3HAKOMIIEHHS C
JIOKYMEHTaMH W MaT€pHaliaMH, HEMOCPEJACTBEHHO 3aTPardBalOIIMMH €ro IpaBa M
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cBODO/IBI, €CITM MHOE HE MpPEeIyCMOTPEHO 3aKoHOM. HemnpaBoMepHbIil 0TKa3 B mpejio-
CTaBJICHUH COOpaHHBIX B YCTaHOBJICHHOM IIOPSJKE JAOKYMEHTOB, JIHOO HECBOEBpE-
MEHHOE IPEIOCTaBICHHUE TAaKUX IOKyMEHTOB WIM HHONH HMH(QOpMaluu B Ciyyasx,
IPEyCMOTPEHHBIX 3aKOHOM, JIMOO NpeJoCTaBlIeHHE HEIOJIHOM WM 3aBEJOMO JIOXK-
HOM MH(MOPMAIIMK — BJICYET HAJIOKCHHE HAa JO/DKHOCTHBIX JIMLl aJIMMHUCTPATHBHOIO
mrpada B pasmepe, onpenensieMoM KojekcoM 06 aIMHHHCTPaTHBHBIX IPaBOHAPY-
MICHHUSX.

7.5.3. B cootBercTBUM ¢ ['paxnanckum Komekcom uma, HE3aKOHHBIMH METOLAMH
NOJIyYHBIIHE HH(OPMAIMIO, COCTaBIIAIOMIYIO CIYXeOHYH TaiHy, 00f3aHBEI BO3Me-
CTUTh NPUYMHEHHbIE YOBITKH, IPUYEM TaKas k€ 0053aHHOCTh BO3JIaracTcs M Ha pa-
OOTHHUKOB.

7.5.4. YronoBHast OTBETCTBEHHOCTb 33 HapyLICHHE HEMPHKOCHOBEHHOCTH 4aCTHOM
KM3HH (B TOM YHCJIE HE3aKOHHOE COOMpaHMe WJIM paclpOCTpaHEHHE CBEAECHHH O
YaCTHOM JXM3HHM JIMIA, COCTABJIAIOILErO €ro JUYHYI0 WM CeMEHHYI TaliHy, 0e3 ero
COIJIACHSA), HENMPAaBOMEPHBIH JOCTYN K OXPaHSAEMOH 3aKOHOM KOMIIBIOTEPHOM MH-
popmaivu, HEIIPaBOMEPHBIH OTKa3 B IPEIOCTaBIEHHH COOPAHHBIX B YCTAHOBJIEHHOM
MOpsAKE JOKYMEHTOB U CBEICHMH (ECIM 3TH JeSHUS MPUYMHIIM BpEl IIpaBaM M 3a-
KOHHBIM HHTEpEcaM IpaK[JaH), COBEPIICHHBIC JHUIOM C HCIOJIL30BAaHHEM CBOETO
cIye0OHOro NoJI0KEeHUs Haka3blBaeTcs mrpadom, aubo JIMIIeHHeM IIpaBa 3aHUMATh
OIpEe/CHHbIE JOJKHOCTH WM 3aHMMATBCS OINpPEIEICHHOW NeATENbHOCTBI0, TUb0
apectoM B cooTBeTcTBUH ¢ YK PD.

7.6. HempaBoMEpHOCTB JIEATEIBHOCTH OPraHOB OCYIapCTBEHHON BJIACTH M OpIraHH-
3alUH 110 cOOPY M HCIOIB30BAHHUIO NEPCOHAIBHBIX JAHHBIX MOMKET OBITh YCTaHOBJIE-
Ha B Cy1e0HOM IOpSsIIIKE.



